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Introduction 

We have created this plan to aid in navigating the reestablishment of our school 

where employees, students, and families feel safe and to reduce the impact of COVID-

19 conditions upon returning to school. The guidelines referenced in this plan are based 

on guidance from the Centers for Disease Control and Prevention (CDC), the American 

Academy of Pediatrics (AAP), the State of New Jersey Department of Education 

(NJDOE) The Road Back and the Diocese of Trenton, Department of Catholic 

Education.  Regular updates will be made to this plan based on information provided by 

the CDC, AAP and applicable federal, state and local agencies. 

 

Background 

We are approaching a school year that will look and feel unlike any other. We 

know that COVID-19 conditions throughout the country and in our own area continue to 

evolve. This document reflects the guidance we follow from diocesan, state and federal 

health authorities. We realize that these documents will evolve and sometimes very 

quickly. This is our new reality. We must all be prepared for it. 

We have a fundamental responsibility to educate our students continuously 

throughout the school year, and we are fully committed to doing so safely, thoughtfully, 

and with equity and facts guiding our decision making. School Year 2020-2021: 

Advancing Education: Leading with Hope is our plan to deliver uninterrupted high-

quality instruction to ALL students while: 

 maintaining healthy and safe environments for everyone 

 supporting the many needs of our students, families and staff as we are able 

 and adapting quickly to changing COVID-19 conditions 

In mid-July, committees met to advise on the safest and most productive manner of 

opening our school. The school year will start on Wednesday, September 2, 2020, 

allowing extra time for teachers and students to deepen their skills with engaging digital 

instruction and learning. Saint Jerome School will start the school year with two options:  

1. Full five days in school (Brick and mortar) education 

2. Full five days at home with virtual instructional programing (VIP) 
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Although school will open on September 2, 2020, students’ re-entry will be 

staggered to ensure everyone’s comfort with the new environment.  

Wednesday, September 2, 2020 

 Faculty and Staff will report to test all technologies and instructional 
materials. 

Thursday, September 3, 2020:  

8:00 a.m. – 9:30 a.m.  Students whose last names begin with letters A – G 

10:00 a.m. – 11:30 a.m. Students whose last names begin with letters H – Z 

Tuesday, September 8 – September 11, 2020 

7:40 School begins.  
These four days will be half days to give teachers and students the 

opportunity to use all the instructional materials. In the afternoon, the 

teachers will be available until 2:30 p.m. to help with any adjustments that 

need to be made. 

Friday, September 11, 2020  

We will have our opening school Mass, which will be 

live-streamed. We will celebrate our blessings and commemorate the 

anniversary of the events of September 11, 2001. 

 
If necessary, the school is prepared for a hybrid model that includes a 

combination of in-school and VIP education. Students will transition to this hybrid 

learning model, which is a mix of in-person and digital learning, as long as state, 

diocesan and other indicators support that it is safe to do so. Additionally, education will 

continue if the Governor by executive order closes in-school learning. A 100% digital 

learning option will be available at that time, and students will continue to be taught by 

teachers at Saint Jerome School. 

We know that the upcoming school year will be a challenging one for all of us. It 

will require faculty, the students and families we serve to be flexible as conditions 

continue to change. This “new normal” will not be simple or easy. But, as I have said 

before, the best way to work through a crisis is to be “brave, strong, true” together. 

Advancing Education: Leading with Hope in the new school year will take each and 
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every one of us doing our part. Together we can support a safe and successful school 

year for everyone. 

Our goal is to deliver high-quality Catholic instruction seamlessly to all students 

while maintaining the health and well-being of everyone involved — despite any 

changes in COVID-19 conditions. We recognize that while most of our students have 

been engaged in digital learning, students have been away from what they once knew 

as “school” for an extended amount of time. During this planning, we addressed the 

health and safety of all persons while being mindful of both the social-emotional, 

academic and spiritual needs of our students. 

 

Committee  

Sister Elizabeth Seton Dalessio, MPF Principal 

Sister Angelina Pelliccia, MPF Principal Emeritus 

William Adams, MD  

Joseph Ferro, MD  

Glenda Fulo, RN  

Janene Hubbard Faculty 

Francoise Jean-Louis, RN  

Francesca Laugelli Faculty 

Geraldine LeTendre Faculty 

Tim Karaban Technology Consultant 

Suzanne Marcantonio, RN School Nurse 

Gale Swinton Faculty 

Sister Elizabeth Toft, MPF Director of Religious Education 

Samuel Thomas, MD  

Alisa Vandenbrouck, RN  
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Section One: Planning and Timelines 

Guiding Principles 

The Saint Jerome School Administration developed the following principles to 

ensure the continued well-being of all its members: 

1. Student and Employee Safety Measures 

2. Health Guidelines 

3. Educational and Spiritual needs of Students 

4. Support for Families 

Communication with Families 

1. In case of an emergency, the Saint Jerome Honeywell School Alert system will 

be used. 

2. The principal will initiate all major communications. The principal 

may delegate further communications to others. 

3. The principal may use the school’s video conferencing system as a means of live 

communication. 

4. If needed, redundancy of communications can be through the internet 

and telephone. 

5. Updates on COVID-19 information will be placed on the school’s website. 

6. Teachers, students, and parents need to check their email often. 

7. Follow the Saint Jerome School social media platforms. 

Development of Phases and Timelines  

 In March 2020, the Parish, School Administration and Faculty continually 

assessed the status of education and the development of a plan for the opening of 

school in a safe and healthy environment. The Academic plan is ongoing and develops 

as the Governor and Commissioner of Education inform the citizens of New Jersey 

regarding the opening of schools. The Administration developed the following timeline 

as a guide for the reopening of schools. 
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Planning Time Actions 

Planning June, July 

 Purchase supplies, equipment 

 Prepare detailed work schedule for phases 

 Prepare building and transportation for 

      reopen with thorough cleaning 

Phase One August 

 Implement social distancing protocol and 

      open facilities with limited access/use 

 Maintenance, vendors, volunteers continue to 

work on upgrades 

Phase Two August 

 Expand use of school based on 

recommendations/data from CDC, NJDOH, 

New Jersey Governor, and applicable state 

and local agencies 

Phase Three September 

 Open school 

 Expand full operation based on 

recommendations/data from CDC, NJDOH, 

New Jersey Governor, and applicable local 

and state agencies 

 Determine what restrictions/guidelines stay in 

school 
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Section Two: Health Protocols for Students and Employees  

Prior to School 

Parents are encouraged to be on the alert for signs of illness in their children and to 

keep them home when they are sick. At minimum, the child’s parent/guardian should 

complete the screening prior to the beginning of the school day. A parent report, 

accessible through Genesis, will be provided to each family requiring them to check 

their child in-person and remotely for symptoms and temperature daily prior to going to 

school.  

Saint Jerome Staff will visually check students for symptoms upon arrival every day 

and confirm, via a Genesis generated report, that the parent/guardian has performed a 

visual check and temperature screening prior to coming to school and are free of 

COVID-19 symptoms. COVID-19 symptoms include: 

 Cough 

 Shortness of breath or difficulty breathing 

 Chills 

 Repeated shaking with chills 

 Muscle pain 

 Headache 

 Sore throat 

 Loss of taste or smell 

 Diarrhea 

 Feeling feverish or a measured temperature greater than or equal to 

100.0 degrees Fahrenheit 

 Known close contact with a person who is lab confirmed to have 

COVID-19 

 
This list may not include all possible symptoms. Any updates to this list by the CDC can 

be found at https://www.cdc.gov/coronavirus/2019-ncov/symptoms-

testing/symptoms.html. 

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html.
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html.
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As of August 10, 2020, there is no statewide policy for testing students and 

currently neither the CDC nor the NJDOH recommend daily testing of students. 

 

The School Administration will continue to monitor this guideline and will check 

students who may appear to have symptoms. 

Students 

Parents are encouraged to be on the alert for signs of illness in their children and 

to keep them home when they are sick. 

● Students are required to wear face coverings at all times, unless doing 

so would inhibit the student’s health. In this case, note describing the 

procedure for wearing the mask is required from a medical professional.  

● Student health checks must be conducted safely and respectfully, and in 

accordance with any applicable privacy laws and regulations. 

● Results must be documented when signs/symptoms of COVID-19 are 

observed. 

● Any screening policy must account for students with disabilities and 

accommodations. 

Student Arrival to School 

Saint Jerome School Staff will visually check students for symptoms upon arrival 

every day. Student health checks will be conducted safely and respectfully. Results will 

be documented confidentially when signs/symptoms of COVID-19 are observed. 

Staggered arrival times will be allotted for morning drop-off to allow car riders to enter 

the building in an efficient manner. Detailed instructions on this process will be provided 

in orientation materials that will be provided to families, as school commencement gets 

closer. Students will no longer congregate from 7:15 a.m. - 7:40 a.m. outside or on the 

first floor. Instead, students will go directly to their classrooms.  

Bus Rider   

Any bus rider displaying a temperature greater than or equal to 100.0 

degrees Fahrenheit will be directed to the nurse’s office for a secondary temporal 

temperature screening. 
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Car Rider/Drop-off Lane  

Students in a vehicle are asked to stay in their vehicle until a confirmed 

temperature is taken. Temperatures greater than or equal to 100.0 degrees 

Fahrenheit will be directed to an alternate area in the parking lot for a secondary 

temporal temperature screening. Students confirmed to have a temperature 

greater than or equal to 100.0 degrees Fahrenheit will not be allowed access 

into the school. Adults will be advised to seek medical attention for their 

child/children. 

Parent Walking to Main Entrance  

Students will be stopped at a temperature check-in point prior to school 

entry. Temperatures greater than or equal to 100.0 degrees Fahrenheit will be 

directed to an alternate temperature check location for a secondary temporal 

temperature screening. Students confirmed to have a temperature greater than 

or equal to 100.0 degrees Fahrenheit will not be allowed access into the school. 

Adults will be advised to seek medical attention for their child/children. 

Student Dismissal from School 

Staggered dismissal times will be utilized for end of day pick-up to allow car 

riders to exit the building in an efficient manner. Detailed instructions on this process will 

be provided in orientation materials that will be provided to families prior to the start of 

the school year. 

Protocol for Symptomatic Students and Employees 

If an employee or student becomes ill with COVID-19 symptoms while at school 

that are not otherwise explained, he/she will immediately report to the nurse’s office and 

be escorted to a designated area so they are safely and respectfully isolated from 

others. Students will remain in isolation with continued supervision and care until picked 

up by an authorized adult. A case form will then be completed. The nurse will call the 

local health authority and seek advice regarding transportation and location. 

 The nurse and others attending the suspected infected person will wear a 

protective mask and gloves while working with the suspected infected 

person. 
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 The nurse will direct the ill employee to leave work or call the parent of the 

student to be picked up and go home. 

 The school will follow current State of New Jersey Communicable Disease 

Service guidance for illness reporting - https://www.nj.gov/health/. Saint 

Jerome School staff may be required to identify persons who may have 

encountered the suspected infected person. The name of the individual 

would only be provided to the local health department if requested. 

 The isolation area and suspected employee’s or student’s work 

area/classroom will be thoroughly cleaned and disinfected, in addition to 

all other common surfaces recently touched by the employee or student.  

 When an individual tests positive for COVID-19, Saint Jerome School will 

notify local health officials.  

o Families and employees who may be directly affected by the 

confirmed positive case will be notified as contact tracing protocols 

are completed while maintaining full and professional 

confidentiality. 

o Saint Jerome School will be prepared to provide the following 

information when consulting the local health department: 

 The identity of the person with COVID-19 or probable 

COVID-19 (i.e. staff, child in care, household contact) as well 

as his/her address, phone number and email. 

 The date the person with COVID-19 or probable COVID-19 

was last in the building. 

 Types of interactions the person may have had with other 

persons in the building or in other locations. 

 How long their interactions were with other persons in the 

building. 

 If other persons in the class have developed any symptoms. 

 Any other information to assist with the determination of next 

steps. 

https://www.nj.gov/health/
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Contact Tracing 

Saint Jerome School will follow the Monmouth County Health Department 

protocol required for contact tracing/notification. 

Parent Communication Responsibility 

 Confidentiality will be maintained 

 Leave message on the nurse's voicemail to report symptoms/test results 

 Do not email the nurse (calling is the safest way to maintain 

confidentiality) 

School Responsibility 

 Notify Local Health Department 

 Positive tests should be reported to the Health Department by the doctor 

as well 

 Privacy of infected person must be maintained. No names will be 

identified. 

 If a student or staff member tests positive for COVID-19, we will work 

directly with the Monmouth County Health Department concerning 

quarantine requirements and contact tracing. 

 

Re-admittance Procedures After Recovery From COVID-19 

Re-admittance procedures for students and employees to school after recovering 

from COVID-19 will be established in conjunction with the school nurse under guidance 

from the department of health. As of August 10, 2020, the CDC recommends that 

schools immediately notify local health officials once learning of a COVID-19 case in 

someone who has been in the school. The local health officials will help administrators 

determine a course of action. 

Decisions will be made based on the most up to date CDC recommendations 

and on a case-by-case basis. Any student or employee returning after recovery from 

COVID-19 must contact the school nurse at least one day prior to anticipated return. 

Medical Clearance from a Health Care Professional must be provided to be  
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re-admitted into School. Below is guidance from the CDC that can be referenced: 

https://www.cdc.gov/coronavirus/2019- ncov/if-you-are-sick/quarantine.html 

https://www.cdc.gov/coronavirus/2019-ncov/if-youare-sick/isolation.html 

If you have been in close contact with a person confirmed to have COVID-19, 

you will be required to quarantine for 14 days from the last point of exposure. 

What is the purpose of quarantine? 

Quarantine is used to keep someone who might have been exposed to COVID-

19 away from others. Quarantine helps prevent spread of disease that can occur before 

people know they are sick or if they are infected with the virus without feeling 

symptoms. People in quarantine should stay home, separate themselves from others, 

monitor their health, and follow directions from their state or local health department. 

Who needs to be quarantined? 

Anyone who has been in close contact with someone who has COVID-19. This 

includes people who previously had COVID-19 and people who have taken a serologic 

(antibody) test and have antibodies to the virus. 

What counts as close contact? 

 You were within 6 feet of someone who has COVID-19 for at least 15 

minutes 

 You provided care at home to someone who is sick with COVID-19 

 You had direct physical contact with the person (touched, hugged, or 

kissed them) 

 You shared eating or drinking utensils 

 They sneezed, coughed, or somehow got respiratory droplets on you 

 

 

If you think or know you had COVID-19, and had symptoms, you can be with 

others after: 

 At least 10 days since symptoms first appeared and 
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 At least 24 hours with no fever without fever-reducing medication and 

symptoms have improved 

Depending on your healthcare provider’s advice and availability of testing, you 

might get tested to see if you still have COVID-19. If you will be tested, you can be 

around others when you have no fever, respiratory symptoms have improved, and you 

receive two negative test results in a row, at least 24 hours apart. 

If you tested positive for COVID-19, but had no symptoms and continue to have 

no symptoms, you can be with others after: 

 10 days have passed since test 

 Depending on your healthcare provider’s advice and availability of testing, 

you might get tested to see if you still have COVID-19. If you will be 

tested, you can be around others after you receive two negative test 

results in a row, at least 24 hours apart. 

If you develop symptoms after testing positive: Follow the guidance above for “you 

think or know you had COVID and had symptoms.” 

Travel to States Identified as At-Risk 

The Governor of New Jersey has issued a 14-day quarantine for travelers 

entering the state from any at-risk state with increasing rates of COVID-19. Any student 

or employee that travels to a state identified as at-risk is not permitted in school until 

after they have quarantined for 14 days. A current list of States that meet the criteria 

can be found at: 

https://covid19.nj.gov/faqs/njinformation/travel-information/which-states-are-on-the-

travel-advisory-listare-there-travelrestrictions-to-or-from-new-jersey. 

 

Personal Protective Equipment  

To minimize exposure to COVID-19, PPE may be needed to prevent certain 

exposures. Face coverings are an important part of employee and student 

protection. 
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Student Face Coverings 

Students are required to wear face coverings at all times including entry 

and exit of the building.  

Saint Jerome School families are required to provide their child/children 

face coverings. Each student will receive a “Saint Jerome School gaiter” on the 

first day of school. Permitted face coverings will be neck gaiters or masks. Neck 

gaiters should be navy in color. The P.T.A. will sell additional “gaiters” for $8.00 

per mask. Each student should have at least three gaiters or masks. Masks 

need to be washed each day. 

Neck gaiters with printed sayings or designs other than manufacturer 

logos are not permitted. If a student forgets his/her face covering at home or a 

student damages or misplaces his/her face covering during the school day, 

Saint Jerome School will provide the student a disposable face covering. 

Employee Face Coverings 

School personnel are required to wear face coverings throughout the day. 

Permitted face coverings include a face mask, or neck gaiter. Neck gaiters 

should be navy in color and purchased from the school store. Face masks and 

neck gaiters with printed sayings or designs other than manufacturer logos are 

not permitted. Plastic face shields are not permitted (CDC, NJ DOE). In addition 

to using PPE, students and employees will be encouraged to: 

 Wash their hands often with soap and water for at least 20 seconds. 

 Use hand sanitizer when soap is not available. 

 Avoid touching their eyes, nose, and mouth. 

 Cover their mouth and nose with a tissue or use the inside of their elbow 

when they cough or sneeze. 

Personal Hygiene 

Students will be reminded to wash hands for at least 20 seconds at regular 

intervals, including before eating, after using the bathroom, and after blowing their nose, 

coughing, or sneezing. If washing with soap and water is not possible, hand sanitizer 

should be used. 
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Hand sanitizing stations are located throughout the buildings: 

 in each classroom 

 near lunchrooms and bathrooms 

The CDC recommends rubbing the product over all surfaces of your hands and fingers 

until your hands are dry, about 20 seconds, then wash hands with soap and water as 

soon as possible. 

Social Distancing  

Social distancing is an effective way to prevent potential infection. Employees, students, 

parents, and visitors should practice staying approximately 6 feet away from others and 

eliminating contact with others. 

Saint Jerome School will allow for social distancing within the classroom to the 

maximum extent practicable. This can be achieved by ensuring students are seated 

at least 6 feet apart and considering the flow of student traffic around the room. 

Social distancing guidance will support a 3-foot radius around each student desk 

(from the center), resulting in a 6-foot total distance between any two students. 

Saint Jerome School has put additional modifications in place. These include: 

 Using physical barriers between desks and turning desks to face the same 

direction (rather than facing each other) and having students sit on only 

one side of the table, spaced apart. 

 Traffic Flow – Taped lines on the floor will mark the walking direction 

throughout the halls to maintain the social distancing requirement of 6 feet 

 When weather allows, windows will be opened to allow for greater air 

circulation. 

 Ad-hoc Interactions/Gatherings – Non-essential/informal meetings and 

visiting will be avoided Please note that social distancing should still 

be practiced even with the use of gloves and masks. 

 

Facilities Cleaning  

The safety of our students and employees is our priority. Upon reopening, Saint 

Jerome School will have been completely cleaned and disinfected and we will continue 
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to adhere to all necessary safety precautions. In addition to the deep cleaning of the 

school before students and employees return, the cleaning steps outlined below will be 

taken to disinfect workplace surfaces, chairs, tables, etc. to protect students and 

employees and reduce the risk of spread of infection. Saint Jerome School maintains a 

rigorous and comprehensive cleaning schedule carried out by designated employees 

and specialized cleaning contractors. We will require employees to maintain this safety 

standard by continuously cleaning and disinfecting based on the frequency stated 

below. Deep cleaning is triggered when an active employee or student is identified as 

positive for COVID 19 based on testing. 

 

 

 

General Disinfection Measures 

Cleaning and disinfection of frequently touched surfaces will be the main 

focus of the maintenance personnel during reopening. The Centers for Disease 

Control and Prevention (CDC) recommends cleaning frequently. To reduce the risk 

of transmission and infection effective cleaning and disinfecting of surfaces likely to 

be contaminated, while concentrating on "high touch" or "frequently touched" 

surfaces, will be disinfected at least daily. 

Custodial staff will be supplied with the proper PPE equipment. Disposable cleaning 

items and EPA approved disinfectants against COVID-19 will be used. The staff will 

be instructed on how to apply the disinfectants. Checklists will be provided to 

ensure procedures and steps are followed. Two electrostatic sanitizing misting 

machines have been purchased and will be used after school hours using safe and 

effective products. Hand sanitizer will be available in each classroom and 

throughout the building. 

The following cleaning procedures will begin immediately upon reentry of 

personnel, teaching staff, and students in accordance with current CDC and 

state guidelines. 
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Restrooms: Hallways: 

 Doorknobs or handles 

 Light switches and cover plates 

 Paper towel dispenser knobs 

 Faucet handles  

 Toilet and urinal flush levers 

 Stall partition door handles 

 Other misc. items identified to 

area 

 Doorknobs or handles 

 Light switches and cover plates 

 Elevator operating buttons 

 Handrails 

 Water fountains will be CLOSED 

 Other misc. items identified to 

area 

Cafeteria:  

(When lunch program  resumes) 
Classrooms, Offices and Nurses Rm: 

 Refrigerator door handles 

 Microwave / Oven door handles 

 Table tops in Kitchen 

 Counter / work tops 

 Doorknobs or handles 

 Light switches and cover plates 

 Note: Cafeteria staff will 

oversee the daily cleaning 

procedures 

 

 Doorknobs or handles - including 

coat closet 

 Light switches and cover plates 

 Desktops and Chair backs 

 Keyboards, Copiers in Office 

 Telephones, Carts 

 Other misc. items identified to 

area 

 Note: In the Nurse’s Office and 

the Isolation Room specific 

attention will be taken at the 

direction of the School Nurse. 
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MONDAY PreK 3 PreK 4 K 1 2 3 4 5 6 7 8
Math 

Room

Sr. Angelina 

Pelliccia Hall
Nurse Isolation

Computer 

Lab

Reading 

Room
Initials

TUESDAY PreK 3 PreK 4 K 1 2 3 4 5 6 7 8
Math 

Room

Sr. Angelina 

Pelliccia Hall
Nurse Isolation

Computer 

Lab

Reading 

Room
Init ials

WEDNESDAY PreK 3 PreK 4 K 1 2 3 4 5 6 7 8
Math 

Room

Sr. Angelina 

Pelliccia Hall
Nurse Isolation

Computer 

Lab

Reading 

Room
Init ials

LATE 

AFTERNOON 

3PM - 6PM

THURSDAY PreK 3 PreK 4 K 1 2 3 4 5 6 7 8
Math 

Room

Sr. Angelina 

Pelliccia Hall
Nurse Isolation

Computer 

Lab

Reading 

Room
Init ials

FRIDAY PreK 3 PreK 4 K 1 2 3 4 5 6 7 8
Math 

Room

Sr. Angelina 

Pelliccia Hall
Nurse Isolation

Computer 

Lab

Reading 

Room
Initials

CLEANING & DISINFECTING ROUTINE: CLASSROOMS
Week:   

LATE 

AFTERNOON        

3PM - 6PM

LATE 

AFTERNOON     

3 PM - 6 PM

LATE 

AFTERNOON     

3 PM - 6 PM

LATE 

AFTERNOON     

3 PM - 6 PM
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Week of:

MORNING

6AM -9AM
MID-MORNING                

10AM -12PM

AFTERNOON

12PM - 3PM
LATE AFTERNOON               

3PM - 6PM

MORNING

6AM -9AM

MID-MORNING                  

10AM -12PM

AFTERNOON

12PM - 3PM

LATE AFTERNOON                             

3PM - 6PM

WEDNESDAY:
Stall Door 

Handles

Toilet 

Seat/Paper 

Dispenser

Toilet 

Handle

Urinal 

Handle

Soap 

Dispenser

Sink& 

Faucets

Paper Towel 

Dispenser

MORNING

6AM-9AM
MID-MORNING                          

10AM-12PM

AFTERNOON

12PM - 3PM

LATE AFTERNOON

3PM - 6PM

THURSDAY:
Stall Door 

Handles

Toilet 

Seat/Paper 

Dispenser

Toilet 

Handle

Urinal 

Handle

Soap 

Dispenser

Sink& 

Faucets

Paper Towel 

Dispenser

MORNING

6AM -9AM

MID-MORNING

10AM -12PM

AFTERNOON                     

12PM -3PM

LATE AFTERNOON

3PM - 6PM

MORNING

6AM-9AM

MID-MORNING

10AM -12PM

AFTERNOON

12PM - 3PM

LATE AFTERNOON

3PM-6PM

Urinal 

Handle

Soap 

Dispenser
Sink &Faucets

Paper Towel 

Dispenser

Paper Towel 

Dispenser

ToiletSeat/ 

Paper 

Dispenser

FRIDAY:
Stall Door 

Handles

Toilet 

Handle

Urinal 

Handle

Soap 

Dispenser

Sink& 

Faucets

TUESDAY:
Stall Door 

Handles

Toilet 

Handle

ToiletSeat/ 

Paper 

Dispenser

CLEANING & DISINFECTiNG ROUTINE: RESTROOMS

MONDAY:
 Stall Door 

Handles 

 Toilet 

Handle 

 Urinal 

Handle 

 Soap 

Dispenser 

 Paper Towel 

Dispenser 

 ToiletSeat/ 

Paper 

Dispenser 

 Sink &Faucets 
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For Early Childhood programs, when possible: 

● Keep children six feet apart during nap time (can have cots-oriented head to foot), 

when eating, and doing other activities. 

● Avoid close group-learning activities like reading circles. 

● Designate times on the schedule to take students out of the classroom to wash 

hands with soap and water, including, at a minimum: 

 at the start of the day when children enter the classroom 

 before snacks and lunch 

 after using the toilet or helping a child use a toilet 

 after sneezing, wiping, and blowing noses 

 after snacks and lunch, particularly if hands are sticky, greasy, or soiled 

 when students come in from outdoor play or recess 

In limited cases, hand hygiene with an alcohol-based sanitizer or alcohol-based 

wipes, when there is no visible soiling of hands, are alternatives to hand washing with 

soap and water by children over 24 months of age, under the supervision of the teacher. 

The CDC recommends an alcohol-based sanitizer that is at least 60% alcohol and to 

rub the product over all surfaces of your hands and fingers until your hands are dry, 

about 20 seconds, then wash hands with soap and water as soon as possible. 

Signage 

Signage will be displayed throughout the school to provide direction and encourage 

social distancing and personal hygiene. Examples of the signage messages are: 

 “Please Practice Social Distancing-Keep 6-Feet Apart” 

 “Walk this Way” (Hallway Directional Signs) 

 “Remember to Wash Your Hands” 

Restroom Usage During the School Day 

All student and employee bathrooms have been updated with touchless/hands 

free equipment to limit contact and contamination. To adhere to the social distancing 

guidelines, Saint Jerome School will monitor and minimize the number of students 

utilizing the bathrooms simultaneously. Saint Jerome School personnel will work 
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collaboratively to ensure that these precautions are taken, and our students will be 

encouraged to practice these safety measures. 

Classes will have assigned times to use the restroom. Classrooms will also be 

assigned to a specific bathroom. This will limit the ability to have multiple children in the 

halls or bathrooms together. 

Recess 

Recess will be in staggered shifts with efforts to promote social distancing and 

hygiene protocols. The use of our school grounds will be used weather permitting. 

Specific areas may be designated for each class during recess to avoid mixing. Cones, 

flags, tape, or other signs may be used to create boundaries between groups to assist 

with social distancing.  

Physical Education 

Students in all grades will be required to wear their physical education uniform to 

school on their designated gym day. Weather permitting, students will participate in 

outdoor activities that will conform to social distancing guidelines. Indoor physical 

education classes will consist of appropriate age level activities that will be implemented 

within the students’ designated classrooms. 

Food  

Bringing or sharing refreshments during the school day is prohibited to limit the 

risk of contamination. Snack items, candy, and drinks will not be provided until further 

notice. All food will be kept at student’s designated place. Personal deliveries such as 

packages may not be delivered to the school. 

Lunch 

Saint Jerome School will have its students eat lunch primarily in their classrooms. 

Lunch service is cancelled until further notice. Once deemed safe the P.T.A. will 

sponsor the lunch program. At that time, all food will be prepared by an outside service 

and be individually wrapped. P.T.A. parents will deliver food to classrooms and must 

follow all CDC regulations regarding social distancing, PPE and sanitation protocols. 

Students must: 

 Maintain social distancing 
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 Wash hands before and after eating lunch 

 Dispose of garbage in clearly labeled containers 

Sports and Extracurricular Activities 

Saint Jerome School acknowledges that our sports and extracurricular activities 

foster the development of our students and support our robust and rigorous academic 

programming. It is our intention to follow direction from the Diocese of Trenton together 

with the New Jersey State Interscholastic Athletic Association (NJSIAA) guidelines in 

returning to sports and extracurricular activities at our school upon reopening in 

September. The Saint Jerome Community will be notified regarding specific 

requirements and guidance pertaining to each sport and extracurricular activity as they 

become available and in preparation for that sport’s season. 

After School Program 

Before and after care programs are permitted. In the event the After-School 

program is prepared to accept students, the following guidelines will be implemented: 

 Students who participate in the After-School Program will be asked to 

register in advance. There will be no “Drop-In” options this year to allow 

for proper social distancing guidelines to be maintained. 

 After Care rooms will be sanitized before and after the beginning of the 

After-School program each day. 

 Activities during the After-School program will be limited to snack, 

homework, and independent activities that can take place while socially 

distanced. Students will not be able to share snacks and/or toys. 

 Students attending After School program will be placed into small groups 

with one specific After Care moderator following social distance 

guidelines. 

 Students must wear masks, wash their hands, and use hand sanitizer 

throughout their time at After School program. 

 Parents will be asked to remain outside of the building for pick-up. An 

After School staff member will bring students to you for pick-up. 
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 Students will be asked to bring their own materials to minimize sharing of 

resources (i.e. crayons, scissors, markers, etc.). 

Transportation - Bus Protocols 

Saint Jerome School students are provided transportation by their resident public 

school districts. Saint Jerome School does not set the policies and procedures for 

transportation. For more information regarding the transportation protocols for your 

child, please contact your respective public-school district. Saint Jerome School 

students will be required to follow whatever transportation rules are set forth by their 

resident public school districts. Students will be given assigned seats. No student is 

permitted to stand or move about the bus. Social distancing must be maintained. Masks 

or gaiters must be worn. 

Visitor Restrictions 

Saint Jerome School will not allow normal visits to the school. If an appointment 

is deemed essential, please contact the main office and an appointment will be 

scheduled. 

Face coverings will be required for all visitors unless doing so would inhibit the 

individual’s health or the individual is under two years of age. 

Once school begins in September, visitors and volunteers will not be permitted to 

enter the school building until further notice and guidance from CDC or state 

government. Fewer people entering the school building allows for greater 

implementation of safety measures. In case of emergencies, families will be contacted 

directly by school personnel and given instructions/protocol on where to meet their child. 

Visitors must enter the school via the doors on the side of the building where the 

portico and elevator are located. No visitor is allowed into the building proper. There is 

an office window for any business matters or to drop items off for a student.  If your child 

forgets something at home and it is needed during the school day, a drop off area will 

be located at the main entrance for your convenience. Please let the main office know 

so they can retrieve the item and bring it to your child. 



Saint Jerome School: Advancing Education: Leading with Hope 

 
BELIEVE * ENDEAVOR * ACHIEVE 

25 

Section Three: Academics 

Return to School 

There are two options (Traditional and Remote) for returning to school, 

depending upon state and local health guidelines. Presently, the State of New Jersey is 

returning to a traditional face-to-face classroom instruction in September 2020. We must 

be prepared to provide other models of instruction. Saint Jerome School’s goal is to 

design flexible instructional plans that work best in both traditional face-to-face and 

remote environments.  

Choice 

Parents may choose Traditional or Remote learning for their child at the 

beginning of the school year. A survey was sent out in the beginning of August for 

academic choice. Once the school year begins, the student remains in that group for the 

trimester. The parents’ may choose to change options two weeks before the beginning 

of the next trimester. 

Remote Instruction 

The following regulations are necessary to fully participate in the educational 

environment of Saint Jerome School. This will require the student to sign into the 

appropriate educational platform each day: 

Grades Pre-K through Grade Two: ZOOM and Google Classroom for each 

class according to his/her schedule. 

Grades Three through Eight: Microsoft Teams 

Special Circumstances 

If a student is required to quarantine or contracts COVID-19, that student 

may participate with synchronous learning once approved by the 

Administration. Elective Remote Instruction will need to be scheduled and 

approved by the Administration to ensure that the minimum requirements for 

home are in place and that the parents understand the home responsibilities. 
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Distance Learning  

Distance learning during the 2020-2021 school year will look different than 

it did last year.  

 Teachers will provide daily online virtual instruction for students. 

Saint Jerome School will use Microsoft Teams as the remote 

learning platform to help deliver daily live instruction from the 

classroom teacher.  

 Distance learning students will participate through simulcast 

lessons and learning activities with their teachers and classmates.  

 Students will be required to follow their class schedule each day. 

To receive credit for the school day, students must be present and 

participate during the designated time periods.  

 Students should treat remote learning the same way they treat in-

person learning.  

 Students should be logging in daily to participate in classroom 

instruction, activities, and assessments.  

 Classwork, homework, essays, tests, and quizzes must be 

completed by the posted due dates put forth by the teacher.  

 Academic integrity is of the utmost importance. Please ensure that 

students are completing schoolwork with the same standards that 

are placed upon them in an in-person classroom setting. 

 

Remote Learning Guidelines for Parents and Students  

 Designate a workspace for remote learning. Keep supplies (computer, texts for 

school, paper, pencils, etc.) easily accessible and organized. 

 Students must use headphones or earbuds during class. This helps with 

distractions for both the remote learner and the student in the brick and mortar 

environment. 

 Given the extraordinary nature of online learning, even higher behavioral 

expectations for school are required. When behavior expectations are not met, 
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teachers may report this to the Administration, as they would when at school. 

The Administration will communicate with students and families as needed. 

 Ensure that student joins class on time and follows all instructions given by the 

teacher. Teachers will be taking attendance for each class period. 

 To better replicate the classroom experience, all students should attend online 

classes with video on and microphones muted. When attending classes online, 

all class work, test and quizzes must be handed in by the end of the class period 

unless teacher has advised otherwise. 

 Only students who were assigned for virtual education should attend remotely. 

 To help maintain the integrity of our on-line learning and maintain trust with your 

teacher and other students in the school students: 

 Will not share videos, documents, chats, etc. 

 Must adhere to the Saint Jerome Elementary School Acceptable Usage 

Policy 

 Keep distractions to a minimum.  

 Telephones are not allowed 

 Keep only the tabs needed for your work open 

 Students who attend virtually must use headphones or earbuds 

 All students must follow the Handbook Dress Code protocol when attending live 

class. This is for all students whether they are in school or attending class 

virtually. (e.g. no hoodies, no pajamas, uniforms).  

Grading and Attendance Policy 

Students are expected to complete assignments to receive credit for their 

courses for the school year regardless of whether the student is participating in 

remote or in-person learning.  

 Remote learning protocols will match in-person class protocols.  

o Students in remote learning will follow the same schedule as the 

students in school. However, students will be live for new concepts 

but will leave the live session to complete practice work. The idea is 
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to avoid having remote learners sitting in front of a computer screen 

for six straight hours. 

o Ex: Teacher introduces concept of integers in math class. All 

students will be present. Teacher assigns work as reinforcement. 

Remote learners may leave live class to complete work. 

o Ex. Students in school will take breaks to go outside. Remote 

learners should do the same activity if at all possible. 

 Students must adhere to due dates, testing, and project schedules. 

Academic policies are in the 2020-2021 SJS Student and Parent 

Handbook.  

 Absences will be reported to the Administration. 

 Parents must inform the school of a student’s absence whether 

participation is in a remote or in class learning environment. 

 

Catholic Identity 

Catholic schools have a two-fold charge: providing an education that is 

academically excellent and one that is deeply rooted in Catholic identity. There will be 

intentional Catholic values infused across all grade levels and all subject matter. 

Participation in liturgy and prayer will continue to be encouraged for both traditional 

face-to- face and remote settings. Service-learning opportunities will remain a priority in 

our schools. 
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Resources 

American Association of Pediatrics (AAP): 

https://services.aap.org/en/pages/2019-novel-coronavirus-covid-19- 

infections/clinical-guidance/covid-19-planning-considerations-return-to-in-

personeducation-in-schools/ 

Center for Disease Control (CDC): https://www.cdc.gov/coronavirus/2019- 

ncov/community/schools-childcare/schools.html 

Diocese of Trenton, Department of Catholic Schools:  

https://dioceseoftrenton.org/catholic-schools 

Monmouth County Regional Health Commission (MCRHC): 

https://www.mcrhc.org/ 

New Jersey Department of Education (NJDOE): 

https://www.nj.gov/education/reopening/NJDOETheRoadBack.pdf 
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Appendix A 

COVID-19 DAILY HOME SCREENING CHECK LIST 

To be conducted every morning for the safety and well-being of all. 

Section 1: Symptoms 

 Do you have any of these symptoms? If yes, then PLEASE STAY HOME. 

 Temperature of 100.0 degrees Fahrenheit or higher when taken by mouth 

 Sore throat 

 Uncontrolled cough that causes difficulty breathing (for individuals with 

 chronic allergic/asthmatic cough, a change in cough from baseline) 

 Diarrhea, vomiting, or abdominal pain 

 New onset of severe headache, especially with a fever 

Section 2: Conditions 

 Have you answered yes to any of these? If yes, then PLEASE STAY HOME. 

 Have you had close contact (within 6 feet of an infected person for at least 15 

minutes) with a person with confirmed COVID-19 

OR 

 Have you had close contact (within 6 feet of an infected person for at least 15 

minutes) with a person under quarantine for possible exposure to COVID-19 

OR 

 Have you traveled within the last 2 weeks to a state that is listed as an advisory? 

OR 

 Have a COVID-19 test pending 

If you have responded YES to any of the above symptoms and/or conditions, it is 

extremely important that you NOT come to school and you should contact a 

healthcare provider for guidance. 

Call the school office. 

______Yes, my child is exhibiting a symptom and/or meets one of the above 

conditions. 

______No, my child is NOT exhibiting a symptom and does not meet any of the 

above conditions. 

Complete the checklist daily in the Genesis Parent Portal 
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Appendix B 

COVID-19 INFORMATION FOR PARENTS 

Resources to help children cope: 

Children’s Wellness Institute  

https://childwellnessinstituteofnj.org/helping-children-cope-with-covid-19-the-

coronavirus/ 

Social Emotional Learning Alliance 

https://sel4us.org/covid-19-sel-mental 

health/?link_id=0&can_id=dfaa5548cfd8a51d99259f3678b9f136&source=email-

sel-and-mental-health-resources-during-covid-19 

outbreak&email_referrer=email_753498&email_subject=sel-and- 

mental-health-resources-during-covid-19-outbreak 

 

https://sel4us.org/blog/social-emotional-learning-supports-around-covid- 

19/?link_id=1&can_id=dfaa5548cfd8a51d99259f3678b9f136&source=email-sel-

and-mental-health-resources-during-covid-19 

outbreak&email_referrer=email_753498&email_subject=sel-and-mental- 

health-resources-during-covid-19-outbreak 

Child Mind Organization 

https://childmind.org/coping-during-covid-19-resources-for-parents/ 

https://childmind.org/article/supporting-kids-during-the-covid-19-crisis/ 

https://childmind.org/article/supporting-teenagers-and-young-adults-during-the-

coronavirus-crisis/ 

https://childwellnessinstituteofnj.org/helping-children-cope-with-covid-19-the-coronavirus/
https://childwellnessinstituteofnj.org/helping-children-cope-with-covid-19-the-coronavirus/
https://sel4us.org/covid-19-sel-mental%20health/?link_id=0&can_id=dfaa5548cfd8a51d99259f3678b9f136&source=email-sel-and-mental-health-resources-during-covid-19%20outbreak&email_referrer=email_753498&email_subject=sel-and-mental-health-resources-during-covid-19-outbreak
https://sel4us.org/covid-19-sel-mental%20health/?link_id=0&can_id=dfaa5548cfd8a51d99259f3678b9f136&source=email-sel-and-mental-health-resources-during-covid-19%20outbreak&email_referrer=email_753498&email_subject=sel-and-mental-health-resources-during-covid-19-outbreak
https://sel4us.org/covid-19-sel-mental%20health/?link_id=0&can_id=dfaa5548cfd8a51d99259f3678b9f136&source=email-sel-and-mental-health-resources-during-covid-19%20outbreak&email_referrer=email_753498&email_subject=sel-and-mental-health-resources-during-covid-19-outbreak
https://sel4us.org/covid-19-sel-mental%20health/?link_id=0&can_id=dfaa5548cfd8a51d99259f3678b9f136&source=email-sel-and-mental-health-resources-during-covid-19%20outbreak&email_referrer=email_753498&email_subject=sel-and-mental-health-resources-during-covid-19-outbreak
https://sel4us.org/covid-19-sel-mental%20health/?link_id=0&can_id=dfaa5548cfd8a51d99259f3678b9f136&source=email-sel-and-mental-health-resources-during-covid-19%20outbreak&email_referrer=email_753498&email_subject=sel-and-mental-health-resources-during-covid-19-outbreak
https://sel4us.org/covid-19-sel-mental%20health/?link_id=0&can_id=dfaa5548cfd8a51d99259f3678b9f136&source=email-sel-and-mental-health-resources-during-covid-19%20outbreak&email_referrer=email_753498&email_subject=sel-and-mental-health-resources-during-covid-19-outbreak
https://sel4us.org/blog/social-emotional-learning-supports-around-covid-19/?link_id=1&can_id=dfaa5548cfd8a51d99259f3678b9f136&source=email-sel-and-mental-health-resources-during-covid-19%20outbreak&email_referrer=email_753498&email_subject=sel-and-mental-health-resources-during-covid-19-outbreak
https://sel4us.org/blog/social-emotional-learning-supports-around-covid-19/?link_id=1&can_id=dfaa5548cfd8a51d99259f3678b9f136&source=email-sel-and-mental-health-resources-during-covid-19%20outbreak&email_referrer=email_753498&email_subject=sel-and-mental-health-resources-during-covid-19-outbreak
https://sel4us.org/blog/social-emotional-learning-supports-around-covid-19/?link_id=1&can_id=dfaa5548cfd8a51d99259f3678b9f136&source=email-sel-and-mental-health-resources-during-covid-19%20outbreak&email_referrer=email_753498&email_subject=sel-and-mental-health-resources-during-covid-19-outbreak
https://sel4us.org/blog/social-emotional-learning-supports-around-covid-19/?link_id=1&can_id=dfaa5548cfd8a51d99259f3678b9f136&source=email-sel-and-mental-health-resources-during-covid-19%20outbreak&email_referrer=email_753498&email_subject=sel-and-mental-health-resources-during-covid-19-outbreak
https://sel4us.org/blog/social-emotional-learning-supports-around-covid-19/?link_id=1&can_id=dfaa5548cfd8a51d99259f3678b9f136&source=email-sel-and-mental-health-resources-during-covid-19%20outbreak&email_referrer=email_753498&email_subject=sel-and-mental-health-resources-during-covid-19-outbreak
https://childmind.org/coping-during-covid-19-resources-for-parents/https:/childmind.org/article/supporting-kids-during-the-covid-19-crisis/https:/childmind.org/article/supporting-teenagers-and-young-adults-during-the-coronavirus-crisis/
https://childmind.org/coping-during-covid-19-resources-for-parents/https:/childmind.org/article/supporting-kids-during-the-covid-19-crisis/https:/childmind.org/article/supporting-teenagers-and-young-adults-during-the-coronavirus-crisis/
https://childmind.org/coping-during-covid-19-resources-for-parents/https:/childmind.org/article/supporting-kids-during-the-covid-19-crisis/https:/childmind.org/article/supporting-teenagers-and-young-adults-during-the-coronavirus-crisis/
https://childmind.org/coping-during-covid-19-resources-for-parents/https:/childmind.org/article/supporting-kids-during-the-covid-19-crisis/https:/childmind.org/article/supporting-teenagers-and-young-adults-during-the-coronavirus-crisis/
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CDC 

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html 

https://www.cdc.gov/coronavirus/2019-ncov/specific-groups/high-risk-

complications.html 

https://www.cdc.gov/coronavirus/2019-ncov/prepare/managing-stress-

anxiety.html 

Frequently Asked Questions: https://www.cdc.gov/coronavirus/2019-

ncov/faq.html 

Taking Care of Yourself: https://emergency.cdc.gov/coping/selfcare.asp 

You Tube Videos for Students on Coronavirus 

https://www.youtube.com/watch?v=vSsKQPqpS7A 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.cdc.gov/coronavirus/2019-ncov/specific-groups/high-risk-
https://www.cdc.gov/coronavirus/2019-ncov/specific-groups/high-risk-
https://www.cdc.gov/coronavirus/2019-ncov/prepare/managing-stress-
https://www.cdc.gov/coronavirus/2019-ncov/prepare/managing-stress-
https://www.cdc.gov/coronavirus/2019-
https://www.cdc.gov/coronavirus/2019-
https://emergency.cdc.gov/coping/selfcare.asp
https://www.youtube.com/watch?v=vSsKQPqpS7A
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Appendix C 

Proposed Sample Schedule 

 
 

Time Class 

8:00 – 8:50 a.m. Period One 

8:55 – 9:45 a.m. Period Two 

9:50 – 10:40 a.m. Period Three  ( May be a recess time) 

10:45 – 10:35 a.m. Period Four 

10: 40 – 11:30 a.m. Period Five ( May be a lunch period) 

11:30 – 12:15 p.m. Period Six ( May be lunch or study) 

12:20 – 1:00 p.m. Period Seven ( May be recess or study) 

1:05 – 1:55 p.m. Period Eight ( May include Specials or Study Period) 

1:55 p.m. Dismissal 

 

Class periods are either 45 or 50 minutes long. Within the individual time frames, 

teachers may introduce new concepts, reinforce and then give students practice 

times. Remote learners will not be expected to stay on live during practice 

session unless the teacher specifies the need to stay connected. 

 

In all cases, students will have recess times that will include the opportunity to go 

outside for recess time and for the ability to remove masks, keep social distance 

and be in fresh air. 


